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APPLICANT NUMBER:

JOB REFERENCE:


	Title of post applied for:
	
	Job Ref:
	Date Received:

	Where did you learn of the post?
	
	Applicant Number:

	Have you ever worked for the company before?
	If YES, please give details below:-
	Location Name & Number:


(Please leave any shaded areas clear for office use). Please write or type clearly using black or blue ink.

CONFIDENTIAL
	1. PERSONAL DETAILS (BLOCK CAPITALS PLEASE)
Surname: 

Forenames: 

Former surnames if different:

Preferred title (Mr, Mrs, Ms, Miss etc):

Date of Birth: 

This is for monitoring and identity purposes only & will not be taken into account in employment decisions. 

Address:

Tel No (home): 

Tel No (business):

Tel No (mobile):

Fax No:

E-Mail address:

Nat. Insurance No:

Nationality: 

British
If you are not a British passport holder or a European Citizen, or you do not have the permanent right to remain in the UK, you will require a work permit.

Do you need a work permit to be employed in the UK?

( Yes

(  No

If you already have a work permit, when does it expire? 

(Please note that your current work permit may not be valid for this post.)




	2. EDUCATION AND PROFESSIONAL QUALIFICATIONS 
( Listed most recent first) 
(Original documents as proof of qualification will be required at interview.)

University/College/School

Dates

Examinations taken

Date

Result

From

To



	Professional Qualifications currently held: how obtained, grade and date (In chronological order)
Other relevant Educational or Training Courses, with dates (In chronological order)



	3. PRESENT POST

Title of Post: 

Salary/Grade: 

Name of Employer: 

Business of Employer: 

Address of Employer

Date Commenced: 

Date Ended (if applicable):

Please outline your responsibilities, to whom you are responsible and staff responsible to you (if applicable):

Reason for leaving or wishing to leave:

Period of notice required to terminate present employment:

Please notify us of any dates you will be available for interview:

4. PREVIOUS EMPLOYMENT (In chronological order)
Name and Address of Employers

Position held

Dates

Reason for leaving

Final grade/salary

From

To

Description of duties:

Name and Address of Employers

Position held

Dates

Reason for leaving

Final grade/salary

From

To

Description of duties:




	4. PREVIOUS EMPLOYMENT (continued)
Name and Address of Employers

Position held

Dates

Reason for leaving

Final grade/salary

From

To

Description of duties:

Name and Address of Employers

Position held

Dates

Reason for leaving

Final grade/salary

From

To

Description of duties:

5. OTHER INFORMATION

5.1 What activities outside of work interest you? (State any positions held you consider relevant.)

5.2 In which languages are you able to converse either fluently or confidently?

5.3 If you are currently or have previously worked with children, Please give details of the role held and the identity and contact details of the individual who may be approached prior to interview, to provide a reference.

5.4 Do you hold a current UK driving license?
5.5 Do you have your own transport?

       6. Please detail relevant skills, abilities, knowledge, experience and your reasons for applying for this job.




	7. REFERENCES

Referee 1

Referee 2

Title (Mr, Mrs etc): 

Title (Mr, Mrs etc): 

Full Name: 

Full Name: 

Job Title: 

Job Title: 

Organisation: 

Organisation: 

Address:

Address:

Tel No: 

Tel No: 

E-mail address: 

E-mail address: 

Fax No: 

Fax No: 

Please state if we may obtain this reference prior to interview.

(Yes

(No

Please state if we may obtain this reference prior to interview.

(Yes

(No

 Please ensure references are not provided by relatives or friends and that one is from your most recent    employer. (This is in additional to any reference provided through previous work with children.) A minimum period of 5 years references must be covered for employment purposes.


	8. DISABILITY

Do you consider yourself disabled under the Disability Discrimination Act?   (Yes   (No

If yes, please give details of any reasonable adjustments that the company might need to consider in order to enable you to attend a possible interview or to carry out the job for which you have applied:




	9. INCAPACITY HISTORY

Have you been sick or taken any time off work in the last 12 months?

If yes, please give details and length of absence /s:


	10. EMPLOYMENT OF EX-OFFENDERS

As an organisation using the Criminal Records Bureau (CRB) Disclosure service to assess applicants’ suitability for positions of trust, Thomas Franks Ltd complies fully with the CRB Code of Practice and undertakes to treat all applicants for positions fairly. It undertakes not to discriminate unfairly against any subject of a Disclosure on the basis of conviction or other information revealed. However for any post in a school please be aware that this application in exempt from the Rehabilitation of Offenders Act 1974 and as such any criminal conviction, caution or bind-over must be declared. In positions involving working with Children or Vulnerable Adults, all applicants called for interview will be asked to provide Criminal Record details under separate cover to The HR Department, Thomas Franks Ltd, The Stables, Hook Norton Brewery, Hook Norton, Oxfordshire, OX15 4NY.  All successful applicants in these circumstances will be required to undergo an Enhanced CRB Disclosure process and it will be a condition of employment that such checks are complied with and prove satisfactory.


	11. DECLARATION

I declare that the information given in this application form is true and complete. I understand that if I have given any misleading information on this form or made any omissions, this will be sufficient grounds for terminating my employment. I also confirm that I am willing to undergo a medical examination if required by the company.  I understand that all appointments are subject to the receipt of a minimum of two satisfactory references and a satisfactory medical report.



	Signature: 


	
	Date: 
	


	The information provided by you on this form as an applicant will be stored on either paper records or a computer system in accordance with the Data Protection Act 1998 and will be processed solely in connection with recruitment.


APPLICATION FORM
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